ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents
Section 1: Historical Significance 3.6: Ethics and Conduct
1.1: Name, Nature of the District............... 1 TR DTS /4 inappoabocsonnndriitnnrednbrnnas 1
1.2: Constitutional and Statutory Legal AuthOrity..ccececececacncacncnen 1
Authority.....ccceiiiiiiriiiiinicicrcrioienanen 1 T e e i 1
Board Decisions....cccoieenieniesinnnnss 1
. o a P Board Unity..cccceciiciiiiiiiaiaciosnen 1
Section 2: Mission, Vision, Values,
and Philosophy Relationship to the Executive
D TR e e os c2e as S zis ca nh Relt sl s ces 1
2.1: MiSSiON..cccuieiiuiiiiiniicnieiicncnnenencenen 1 !
3.7: Conflict of Interests...........ccecvrernnenna 1
.2: Vision (Revised 1/28/11)...cucecerinencannnn 1
2 tson (Reyised 1/28111) 3.8: Annual Meeting.......cccooeiniinnninnecenees 1
2.3: Core Values.....ccocveuiinrinrinnininnincinsens 1 395 RegulaTIMOOHIE s 2ot ot Pt 1
2.4: Values/Philosophy......c.cccovaiiiiiiinnnen 1 3,10 SECTANICETIMEE L o e ssevemsiitan e 1
2.5: Environmental Mission and s A X
ValUES/PHlOSOPRY. ... veverseesrereerseon 1 3.11: Public Notice.....ccccccceiuiiiinnscnesnnn 1
3.12: Place of Meeting.....c.cccoevrrsearerenannns 1
3.13: Commissioner Informational Meeting
" . Packet.....cccevvrvnenennnnennnnnns vy o Jd
Section 3: Organization and
Administration 3.14: QUOrum.....ccveerreruveeecenee e S 1

Board of Park Commissioners 3.15: Recording of Meetings.......ccccoe0urenel

3.16: Ordinances, Resolutions, and

R 1 MOLIONS. cevveerrnreernnerenneceereernnnnens creeenees 1
3.2: Annual Elections.......ccccevvvuiunininnnnnnn 1 3.17: Order of BUSINESS..vrvrnensoeeeooenn {
3.3: APPOIILMENLS. covocvvrnscemscnsimecessims 1 3,18 VOBNG..veverreeveeseeereseneeseaesssseann 1
3.4: Removals.....cccectiriaiercrcecnnoiaceccncese 1 3.19: Special CommMIttee...........ovorrrenrvenn 1
3.5: VacanCy..c.cceveeieninicncniccncesssssnssmcnnes 1 3.20: RUIES OFf OFAeTevnnsnnmoensoeseeen 1

Table of Contents - Board Policy Manual



ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents
3.21: Bonds of Indemmnity.....cccooeeeinencacennens 1 3.31: Standing Committees on the Board
3.22: Illinois Open Meetings Act.................1 Finance and Administrative
Committee..cececesecannsacncenccsene Seeeserel

3.22.A OMA Remote Attendance Policy......1
Buildings, Grounds and Facilities

3.23: Prospective Candidate COMMIIEE.errresssesssrnsessasssasssanasconnel

Orientation........cccocvieiciiiecniiacannnnes 1
Recreation COmMmittee..cesueueusesarennees 1
3.24: Public Attendance and
Participation.......ccccocueiuiennncininninnnn 1 Community Development........ccuue..ed
3.25: Cooperative Use and 3.32: Advisory Committees of the Board......1
Maintenance.......cccrveieeieiencscrennnns 1
3.33: Continuing Education of
3.26: Intergovernmental Cooperation......... 1 COMIMNISSIONETS. e cuiuereeneecnreercecenses . |
3.27: Needs Assessment.......cceereeeececncannss 1 3.34: Administration & Policy Making
h Functions of the Board of
3.28: Comprehensive Master Plan.............. 1 C A
OMMISSIONEI'S..c.covreriiiiurieiicicncnnes 1
3.2 S oni i A onlus tweely Sarie 3.35: AttOrDEY..eureeeiareceiinreceiencacniencncann 1

Board Members

Applicability of the Open Meetings 3.36: Executive Director
A Gl o e et ss s e sels s oo slesole 00 b 00 el
i . Admin & Policy Making Functions......1
Open Meetings PoliCy.cucececacacacacnnn 2
Program & Facilities Management...... 1
3.30: Officers
. Technical Consultant....cceeueannennn. - |
President.ceececececnincecaiacenncncncecncen 1
. . 3.37: Compensation of Officers and
Vice President.cceauerescceseenenacnees P | Employees 1
N6 (3 1 s 1 3.37.A: Use of Recreational Facilities........... 1
8GRI (S O RPN 1 3.38: Continuing Education and Professional
Additional Duties Of OffiCers.. .. eus.e:2 Certification of Employees............c.l

Election and Term of Office....c.ceceeeenne

Table of Contents - Board Policy Manual



ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents

Section 4: Finance

4.1: Investment Policy

S P o e o e MR e ot 1
General ObjectiveS.ceueeceseseeesesenanes 1
Standards of Care....cccceiieiiiiennnnns 1
Delegation of Authority.ceeeeceeieisarans 2
Investment Instruments...c.coeeeieinnenne 2

Short-Term Versus Long-Term

1 o3 ) Hopootanaidtonosoo o AT 3
Internal ControlS....cceeeiecacanasasenaens 3
RepOTHnET ®eas e T esate. . Sececae. .. couii s 4
Separation Provisions of Policy and
Conflicts with Illinois Law..cueueuieraeas 4
WX 1o] 0170 ) | PO 4
EXCEpLONS.cueeteieiareiiiessrerrcrencans 4

4.2: Revenue Policy

Introduction.ecevececeserasaseseciniencacne 1
SCOPE.tcertrnrierarerarsacererrtecericnsens 1
Overall ObjectivVeS.ceveruseseenserecarennne 2

4.3: Purchasing Policy

IntroduCtionN.seeseeceeeescssesceennncescnces 1
GOVEINANCE.tstretenrassessassssancacaanans 1
Purpose...ccciiviiiiiiiiriiiiiiiniiiiecicen 2
AuthOrization....ceeeersecniieiencicrnncenes 2

Purchases under $1,000.....ccccveeveeenes 2

Purchases of $1,000 up to

Purchases of $4,000 up to

SZ0HIDO SN, SN I S e, b o 2
Purchases over $20,000....cc0000venenee 2
Emergency Acquisition over

S OO N N NN « v e v s <o« s e e 2
Sole Source Purchases....ccceveresesann 2
Requirement of Bidders......cusseecnsesd
Purchasing Guidelines.....coeeuvuiasinane 3

Payables and Accounts
ReceivableM e mse . il .. o0 L 4

4.4: Fixed Asset Policy

Introduction..eeceeererecnracnsecoenreranens 3 |
Statement of Purpose....cceevcvcecenen . |
OVEIVIEW . eraresusereracesesasssocannseces . |
SCOPE erettrrarecnererecncnncssaeeninsannnes 1
Capital ASSeluceceeereisseiniececnsacscanenes 1
Fixed Asset Definition....ceeeeeeeracnanes 2
Capitalization PoliCy..eeeeerereincecananns 2
Classification....ceeueecereecasnes cesennee 2

Additions and Modifications to
Existing Areas...oceeesssverancnnnens ceeend

Monitored Expensed AssetS.ceereeenenss 3

Table of Contents - Board Policy Manual



ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents

Unmonitored Expensed

Valuation, Capitalization, and
Depreciation of Fixed ASSetSicsercsessesd

Recording and Accounting of

B edAISS el S e e e s tes. 5
Disposal of Fixed ASsetS.c.ceceeucrerenne 5
Physical InVentory.ccececcucncceianens 5
ReEPOTItS.ceuriseasacntireacacciecacacncncen 6

Items Not Considered to be
FiXed ASSElS.ceieeeeacacreecsesassosasacaned 6

4.5: Debt Policy
Statement of Purpose...ccceeeecececaeecaens 1

Debt Philosophy...ececeerencececsessncncssel

Debt Guidelines.ceeeveereriseeieiacacannns 1
Financing OptionS..ccececeecececeneencncs 1
Standards for Debt Issuance.....ccceeu. 2
Selecting a Service Provider...c.ceeeeee. 2
Bond Rating..c.cceeieeeiiiicnianicacacnnnes 2
Arbitrage Compliance...c.cceeveverereenees 2
Restructuring OptionsS..eceseeeeecececons 3

4.6: Capital Improvement Policy

Statement of Purpose..c.ceeececeieneacaees 1

Capital ProjectS.eceserecececacncecericencane 1

Capital Improvement Program
Guidelines....cerieenienreerecirresascnnes 1

General Obligation Bond
) S =Sha000b0padtooaconocotBaoo BT 2

Contingency Funds.....cccceeiiiiainnenen 2

Monitoring the Capital
Improvement Program......ceeeesecsessess2

4.7: Prompt Payment Policy

Introduction..eeceseecereriiienescacacnencce 1
Approval of Minutes...coeeeecerncnananna 1
Payment of InvoiceS..c.ceeveirrenscncanee 1

4.8: Fund Balance Policy

Statement of Purpose....ccceevececnnaaens 1
Fund Balance Philosophy....cccecuceea 1
SCOPE.eerererereersersarecsneerseascascnnes 1

Minimum Unreserved Fund
Balance LevelS...cceececercccccocssscccsncne 1

Board Approved Methods for
Supplemental Funding of an
Under-Appropriated Fund................ 2

4.9: Gifts and Bequests

Statement of Purpose.....ccececnracecnnes 1
SCOPE.cererecanenererarercriesereccnceceees 1
DefinitionS.cevesececeserererecenacasennases 1
ProviSionS..ceceeeretmmecererecerenasesane 1

Table of Contents - Board Policy Manual



ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents

Section 5: Park Rules and

Regulations

5.1: Rules and Regulations.........cccveueuvacen 1
5.2: Loan of Equipment.................. pogcs 1
5.3: Soccer Goal Safety & Education.......... 1

Section 6: Recreation Programs
and Facilities (revised 1/24/11)

6.1: Purpose and Philosophy of Recreation
Programs, Facilities, and
ServiCeS...coiiiiiiiiaiiictiececnececnnenannenns 1

6.2: Coordinating Recreation Programs.......1

6.3: Citizen Input in Planning and
Development of Recreation
Programs.......c.ccocevvincicnnaincinnnnencees 1

6.4: Athletic Field Use and Concession Permit
Policy (revised 10/24/11)

Procedures for Securing Fields........... 1
General RegulationS...ceceieeeiareiaracen 1
6.5: Concession Permit Policy.......c.......... 1

6.6: Facility Use for Independent Athletic
Organizations (revised 11/21/11)........... 1

6.7: Discrimination....ccceeeeveeiiooianncoaansnnes 1

6.8: Rules of Conduct/Behavior
Management........ccceevaiiiiininiiiniesanin 1

6.9: Abused and Neglected Child Reporting

Act Policy/Mandated
Reporten s ot .. o et o e Tiea 1
6.10: Alcohol Service Use Permit............... 1

Section 7: Personnel Policies
7.1: Personnel Manual........cccceeeieienenenenee 1

7.2: Salary Administration System............. 1

7.3: Full-Time and Part-Time
Salary Ranges.......c.ccccovviniincincannnen 1

7.4: Employee Insurance Coverage.............1

7.5: Use of Volunteers...c.oeeeeeereereeeoceasennes 1

Section 8: Agreement and Leases
8.1: Intergovernmental Agreements............ 1

8.2: Park District Risk Management
ASSOCIAtION. ...vuieiriinereiiireceiienacenennenenes 1

8.3: Northeast DuPage Special Recreation
ASSOCIAtION. ..c.uininiiriaiicatieiencncirnrnscnnanns 1

Table of Contents - Board Policy Manual



ADDISON PARK DISTRICT

Board Policy Manual

Table of Contents
8.4: DuPage County Section 11: Corporate Seal
A R e i 1 11.1: Corporate Seal.......cccceevireieruniencneane
Public Service WorkerS.cceseeessscosnssones 1
Stream and Bike Path Maintenance Salt Appendix
Creek S ol U eEsRs A e |

A. Park Rules & Regulations

8.5: Land and Water Conservation Fund.....1
B. Personnel Manual(s)

8.6: Addison Intergovernmental i
ConSOrtiUM...ceneeeeerncerenceeecssscsensanons 1 C. Full-Time Salary Range and Grade
8.7: Village of Addison Part-Time Salary Range and Grade

Tax Increment Financing District.........1 D. Safety Policy and Procedures Manual

Village IGA’S.cuicririiniceracrcnennne 1

Section 9: Risk Management

9.1: Safety Policy Statement..................... 1

9.2: Communicable Disease
Guidelines Policy......ccccceieinrecencnnnens 1

Section 10: General Policies, Rules
and Regulations

10.1: ADA Compliance.......c.ceoevererenienenns 1
10.2: Smoke Free Facilities Policy............... 1
10.3: Identity Protection......ccoaeervecsnscnsonn 1

Table of Contents - Board Policy Manual



